
 

City of Union
Agenda

City Council Meeting
Monday, November 13, 2023 @ 7:00 PM

Leonard Almquist Council Chambers, 342 S. Main St, 
Union, OR 97883
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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:
 
Mayor: Hawkins

Councilors:  Farmer, Cox, Black, Blackburn, 
Middleton, and Boyer-Davis 

2. CORRESPONDENCE:
2.1. EOU Board of Trustees Community Reception

Invitation - Pdf
4 - 5

2.2. 2023 Grande Ronde Model Watershed
State of the Science Meeting - Pdf

6 - 8

3. OLD BUSINESS:
Public comment is welcome on each subject addressed under the public comment 
rules stated below.

3.1. Update On Hiring Process
LGPS - Pdf

9 - 10

3.2. Fire/EMS Update 

4. NEW BUSINESS:
Public comment is welcome on each subject addressed under the public comment 
rules stated below.

4.1. Acting In Capacity
Memorandum - Pdf

11 - 12

4.2. Agreement for Dog Control Services
October 2023 - Pdf

13 - 16

4.3. E. Chestnut Street Improvements - Change Order #2
Change Order #2 - Pdf

17 - 20

4.4. E. Chestnut Street Improvements - Payment #2 (Final)
Payment #2 - Pdf

21 - 25

4.5. Headworks Screen Improvements
Completion Certificate - Pdf

26 - 29

4.6. Headworks Screen Improvements
Substantial Completion - Pdf

30 - 32

4.7. Park Camera Estimates #37 & #38 - O'Reilly Enterprises, Inc.
Estimates - Pdf

33 - 38
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5. CONSENT AGENDA:
5.1. Business/Special Meeting Minutes

• October 2, 2023
Council Special Meeting - Oct 02 2023 - Minutes - Pdf

39 - 40

• October 9, 2023
City Council - Oct 09 2023 - Minutes - Pdf

41 - 43

5.2. Work Session Minutes
• October 9, 2023

Council Work Session - Oct 09 2023 - Minutes - Pdf
44 - 46

• October 23, 2023
Council Work Session - Oct 23 2023 - Minutes - Pdf

47 - 49

5.3. Information Reports
• Office Manager Report

October 2023 - Pdf
50 - 71

• Library Monthly Report
October 2023 - Pdf

72 - 73

• Ordinance Officer Monthly Report
October 2023 - Pdf

74 - 75

• Fire/EMS Monthly Report
October 2023 - Pdf

76 - 77

• Sheriff's Monthly Report
October 2023 - Pdf

78 - 82

• Animal Officer Monthly Report
October 2023 - Pdf

83 - 85

6. CITY COUNCIL WORKING COMMITTEE UPDATES:
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:

7.1. Admin Monthly Report
October 2023 - Pdf

86 - 87

7.2. Public Works Monthly Report
October 2023 - Pdf
Annual Water Use Report 2022-2023 - Pdf
Service Order List

88 - 94

7.3. Wastewater Monthly Report
October 2023 - Pdf

95 - 96

8. PUBLIC COMMENT
Audience members may bring any concern before the Council at this time.
 
Public comment rules:
 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 

Page 2 of 96



their name and address. 

9. UPCOMING MEETINGS AND SUGGESTIONS:
9.1. November 27, 2023 @ 6:00pm - Work Session

9.2. December 11, 2023 @ 6:00pm - Work Session

9.3. December 11, 2023 @ 7:00pm - Business Meeting

10. ADJOURNMENT:
The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time.

For any questions, please contact us at 541-562-5197. 

Seating in the Leonard Almquist Chambers is open to the public.

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations.
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Memorandum
Subject: EOU Board of Trustees Community Reception

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
EOU Board of Trustees Community Reception
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Memorandum
Subject: 2023 Grande Ronde Model Watershed

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
Grande Ronde Model Watershed 2023 Grande Ronde Basin - State of the Science Meeting 
11-16-23
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Memorandum
Subject: Update On Hiring Process

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
LGPS

Page 1 of 2

Page 9 of 96



ooxwim
8.m$.¢

8.893

muowamm- __,:
m_&mS_>wumum

8.om~ m

8.2 8.m~

85

QQNH

8.2

mm>2nEm v_mm._.

oo.mHm\< m
oo.om~
oo.mm~..< m 8.3

u::oE< mac:

_mE:_mEmmHmmuam
Hmpmou _?o._.

ummnsm8m._o_n_

?o_.m._ m:____m
”>mvwN_._o_._u=<

E5 mammalQ2
”mwm._m;uHumanwezmumo

mic: ._oam.__muo...

xmuuuw‘£353
SQ £38

ucw?tzgumm w>_§umxm :oE:

U.mm._.>3zmumom._:o_._._onm._

?mou .30»
mmmgmzu?m.__n_

Lonm4
wn>h

EmE.._E8m w>_..8mxm :22: vwoom? A2. .3. >._mEE:m

uum_P_n_

mmmmmw4
Hm??m

_.:mEEw>ow

c2::wo>gu

mmw4
mmm~¢-o¢m~-mN-m-

mau4

5:5 weEU 9: .8 u:mE_._Eowm w>_§umxm

EmEu_:._uam m>:.=umxm:o_:3

<woom-

HcormxaxmUmbcou
ucommumu

_._mnE:z ‘_mEEm:u

umnxc.$EBm:u

HMENZ$E8m_.O

“mn_>._.non
uc:o8< .5 m_.:._m>mm

»cmE?mn_wo

Eongbmmo nmz?mo
Eo_..E_._umwo

:mnE:z n_o_.

Page 2 of 2

Page 10 of 96



Memorandum
Subject: Acting In Capacity

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
Acting in Capacity Memorandum
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Memorandum
Subject: Agreement for Dog Control Services

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
Agreement for Dog Control Services
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Memorandum
Subject: E. Chestnut Street Improvements - Change Order #2 

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
E. Chestnut Street Improvements - Change Order #2
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Memorandum
Subject: E. Chestnut Street Improvements - Payment #2 (Final)

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
E. Chestnut Street Improvements - Payment NO. 2 Final
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Memorandum
Subject: Headworks Screen Improvements

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
Headworks Screen Improvements - Completion Certificate
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Memorandum
Subject: Headworks Screen Improvements

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
Headworks Screen Improvements - Substantial Completion
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Memorandum
Subject: Park Camera Estimates - O'Reilly Enterprises, Inc. #37 & #38 

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
OReilly Enterprises Estimate for Park Cameras
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MINUTES 

Council Special Meeting 
Meeting  

7:00 PM - Monday, October 2, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on October 2, 2023, at 

6:04 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Susan Hawkins, Tim Cox, Anita Boyer-Davis, Dick Middleton, 
and Jay Blackburn 

EXCUSED: John Farmer and Councilor John Black 
 

 

2. ADJOURN TO EXECUTIVE SESSION  
 a) Notice of Special Meeting - Executive Session 

  

The City of Union City Council will hold an Executive Session on October 2, 
2023 at 6:00 PM at City Hall, Leonard Almquist Chambers, 342 S. Main St., 
Union, OR 97883. The session will be to consider applications for the position 
of City Administrator. 

  

The Executive Session is being held pursuant to ORS 192.660(2)(a). 

  

The Council will come out of Executive Session to take final action if 
necessary. 

  
Representatives of the news media are specifically directed not to report on any of the 
deliberations except to state the general subject of the session as previously 
announced. No final decisions may be made in Executive Session. 

  

 

3. RECONVENE SPECIAL MEETING  
 a) The special meeting reconvened at 7:02 p.m. 

 

Councilor Blackburn said that a lot of input from the public and staff was 
considered in this process.  
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Council Special Meeting 

October 2, 2023 

Tim Cox made a motion to offer the city administrator position to Holly Kerns. 
Councilor Jay Blackburn seconded the motion. Carried unanimously.  

 b) Tim Cox made a motion to offer Ignacio Palacios the city administrator position 
in the event a contract cannot be negotiated with Holly Kerns. Councilor Jay 
Blackburn seconded the motion. Carried unanimously. 

 

4. ADJOURNMENT 

This meeting adjourned at 7:07 p.m. 

 

Mayor 

City Administrator 
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MINUTES
City Council Meeting 
7:00 PM - Monday, October 9, 2023
Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:
The City Council of the City of Union was called to order on October 9, 2023, at 
7:04 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present:
 
PRESENT: Susan Hawkins, Tim Cox, Anita Boyer-Davis, John Black, 

and Jay Blackburn

EXCUSED: John Farmer and Councilor Dick Middleton

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:
Mayor Hawkins and Council review letters from the community members. Councilor 
Cox said please call the police on people speeding around town. My father was 
almost hit by an SUV. 
 
Public Comment: Sara Hartley said my concern is with the contract with Sheriff's 
department. I went to the town hall the other day. I am not impressed with what he 
said. I would like the city council to look into reinstituting their own police force. I think 
it would also be good to look into a private security for this city. People are not happy 
with the way things are in town right now. If things do not improve, I may close my 
doors. That is my comment. 
 
Elisa Lind 319 W. Elm Street said there are three additional trailers now, there are still 
a lot of vehicles and trash. We are here to make our community better. Something 
needs to be done about the issue we live with it daily. 
 
Jack Lind 319 W. Elm Street said it is really the same thing. I spoke to the ordinance 
officer; she basically told me she will not go talk to these people. There is a blacked-
out motor home over on the corner of Fir and Second. There is another one in the 
same area. I don't think fire fighters would go in there if there was a fire. Mayor 
Hawkins said I have been talking to the state fire marshal and he said there is nothing 
he can do. Councilor Blackburn asked about the health department. Everyone 
discussed trailer parks in city limits. Council discussed getting city ordinances 
strengthened and submitting complaint forms. 

3. OLD BUSINESS:
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City Council
October 9, 2023

4. NEW BUSINESS:
a) City Administrator Position Update

ICA Vanderwall said we have offered the position to Holly Kerns, and I will be 
meeting her tomorrow to discuss the conditional offer. 

b) Agreement for Dog Control Services

Mayor Hawkins said we can review this now and discuss. Council decided to 
ask more questions about the contract and look at it in November. 

5. CONSENT AGENDA:

5.1. BUSINESS/SPECIAL MEETING MINUTES
5.1.1. September 11, 2023
5.1.2. September 29, 2023

5.2. WORK SESSION MINUTES
5.2.1. September 11, 2023
5.2.2. September 25, 2023

5.3. INFORMATION REPORTS
5.3.1. Office Manager Monthly Report
5.3.2. Library Monthly Report
5.3.3. Ordinance Officer Monthly Report
5.3.4. Fire/EMS Monthly Report
5.3.5. Sheriff's Monthly Report
5.3.6. Animal Officer Monthly Report

RES-1-2023
Councilor Anita Boyer-Davis made a motion to approve the consent 
agenda as presented. Tim Cox seconded the motion. Carried 
unanimously.

6. CITY COUNCIL WORKING COMMITTEE UPDATES:

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:
a) Admin Monthly Report
b) Public Works Monthly Report

Mayor Hawkins asked about 2 work orders that don't look like they were 
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City Council
October 9, 2023

completed. Councilor Cox explained that is on back order. ICA Vanderwall said 
she will follow up. 

c) Wastewater Monthly Report

ICA Vanderwall said they are getting things done out there. 

8. PUBLIC COMMENT

9. UPCOMING MEETINGS AND SUGGESTIONS:
a) Council Work Session - October 23, 2023 @ 6:00pm

Fire/EMS budget and fees
Animal Control Contract
Police
 
Council discussed getting a different officer for the policing of Union. Mayor 
Hawkins explained the history of the contract with the sheriff's department. 
Council discussed the draft contract and different details to look at. 

b) Council Work Session - November 13, 2023 @ 6:00pm
c) Council Meeting - November 13, 2023 @ 7:00pm

10. ADJOURNMENT:
This meeting adjourned at 7:39 p.m.

Mayor

City Administrator
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MINUTES
Council Work Session 
Meeting 
6:00 PM - Monday, October 9, 2023
Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883

1. CALL TO ORDER AND ROLL CALL:
The City Council of the City of Union was called to order on October 9, 2023, at 
6:02 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present:
 
PRESENT: Susan Hawkins,  Tim Cox, Councilor Anita Boyer-Davis, Councilor 

John Black, and Councilor Jay Blackburn

EXCUSED: John Farmer and Councilor Dick Middleton

2. PRESENTATIONS:
a) Sheriff's Report

Deputy Johnson explained an investigation process on child abuse or neglect. 
There were 29 calls for service this last month. We also get lots of calls on 
harassment. I had trainings last month in ethics, anti-bias, and crisis training. 
We have a couple of juvenile repeat offenders. One was taken into custody last 
month. I have arrested this juvenile before, and we have a pattern of behavior 
now. Mayor Hawkins and Deputy Johnson discussed the juvenile issues. 
 
Deputy Johnson said there are a few changes in the way we charge on opioid 
possessions. I think we have gotten one of our tools back finally. It is only on 
fentanyl. Council and Deputy Johnson discuss how this works with measure 
110. Deputy Johnson said we will have a training on this soon. There was a 
search warrant and arrest in Union as well. I still do my best to help fire and 
EMS when I can. I do have other open investigations as well. 
 
Councilor Boyer-Davis and Deputy Johnson discussed sharing more 
information on what kind of drugs are being seized so the public can 
understand what is going on in our community. Deputy Johnson explained 
where he has been doing extra patrol on traffic complaints. Councilor 
Blackburn and Deputy Johnson discussed how important it is to have an officer 
from this area, patrolling this area.

b) Fire/EMS Discussion - Fire Chief Casey George

Page 1 of 3Page 44 of 96



Council Work Session
October 9, 2023

Casey George said this is a list of stuff that needs to be done or fixed. He 
explained vehicle services and the associated costs. He also discussed getting 
pumps and hoses tested yearly and the cost of it. Pam Forrest said the monitor 
has never been serviced and it will be going to get serviced soon. Casey said 
our turnout gear needs to be replaced every ten years and we need some new 
ones really soon. We are working to get more grants to help with these costs. 
 
Casey said we had some of our packs fail. We need 10 to cover what is on the 
trucks. Mayor Hawkins and Casey discussed the service cost along with the 
cost of replacements. Casey said we have 18 bottles to feed the pack, we sent 
them off to get tested and six failed. Council and Casey discussed the costs 
associated with the bottles and why they are needed.
 
Council and Casey discussed the fire and EMS budget with the city and that 
there isn't enough money for running the departments. Council, Casey, and 
Pam discuss current equipment, when it may need to be replaced, and 
maintenance/service plans. Casey and Pam discussed the gurney 
maintenance and service. Then they discussed gear they would really like to 
get and why it is important for them to have the equipment.
 
Everyone discussed the extrication tools and batteries, the bottles, and costs 
associated with all of them. Then they discussed the need for extra hose to 
have as stock for back up. Mayor Hawkins said I wanted Casey to bring this 
information to us so we can raise the rate to cover the costs and build reserves 
for services and purchases. Pam discussed extra training she has been looking 
into as well. Everyone discussed training and its costs and the list of needs for 
the fire/EMS departments. 

3. UPCOMING BUSINESS DISCUSSIONS:
a) Agreement for Law Enforcement Services

Mayor Hawkins asked Council to review this.
b) Agreement for Dog Control Services 

Mayor Hawkins asked Council to review this.

4. COMMITTEE DISCUSSIONS:

5. ORDINANCE/CHARTER REVIEW:

6. OTHER:

7. ADJOURNMENT:
This meeting adjourned at 7:04 p.m.
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Council Work Session
October 9, 2023

Mayor

City Administrator
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MINUTES
Council Work Session 
Meeting 
6:00 PM - Monday, October 23, 2023
Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883

1. CALL TO ORDER AND ROLL CALL:
The City Council of the City of Union was called to order on October 23, 2023, at 
6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present:
 
PRESENT: Susan Hawkins,  Tim Cox, Councilor Anita Boyer-Davis, Councilor 

Dick Middleton, and Councilor John Black

EXCUSED: John Farmer and Councilor Jay Blackburn

2. PRESENTATIONS:

3. UPCOMING BUSINESS DISCUSSIONS:

4. COMMITTEE DISCUSSIONS:

5. ORDINANCE/CHARTER REVIEW:

6. OTHER:
a) Update on Contract for New City Administrator

Mayor Hawkins said tomorrow morning we are meeting with Holly. Holly had 
some questions about the contract so we consulted with the attorney and got 
some answers. We will probably have to have a special meeting to approve the 
contract. Council agreed to tentatively scheduled the special meeting for 
November 1, 2023 at 6:00 p.m.

b) Fire/EMS Discussion

Council discussed items budgeted for and items that were not budgeted for in 
the fire/EMS budget. They made a list and associated costs with each item on 
the list. They also discussed the items that the fire department really wants to 
have. They discussed the budget line for equipment and how much is left in it. 
 
Council discussed the need for more information on the actual budget and 
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Council Work Session
October 23, 2023

other details to start the process on a possible increase on the fee for fire/EMS. 
They also discussed what grants could be available to help with purchasing 
new equipment. Council discussed making an equipment fund that would be 
available to purchase more equipment. They continued to discuss inspections 
and what line item in the budget is for that.
 
Council needs more information on what is spent specifically on maintenance 
and inspections. Council is trying to figure out what is needed every year 
before an increase on the fee is decided on. They discussed the many factors 
that need to be considered when reviewing the fire/EMS budget. Council 
discussed the Wildhorse grant and if it has to be used on something specific. 
 
Council discussed that projected revenues are at $125,000 from the fee for 
fire/EMS. They discussed that the remaining money would provide until the 
next fiscal year without buying any extra gear. Also, they discussed amending 
the fee to allow for more purchases. Everyone discussed the possibility of a flat 
fee of $25.00 per month fee for fire/EMS. They continued to discuss different 
options for the future increases. Council also discussed finding out more 
information about grants. Councilor Middleton said no matter what you do the 
citizens get the shaft because whether the merger happens or not the citizens 
will pay. 
 
Council discussed the reasons why this budget needed to be reviewed. They 
also discussed how complicated the current system is. Council discussed 
making sure the citizens are made aware of the information before changes 
are made. 

c) Fire/EMS Election Options

Mayor Hawkins asked if the council wants to put this back on the ballot and try 
again. The next election is in May. Council discussed making sure the 
information is provided for the citizens. They also discussed doing temporary 
increases from a base rate to help fund the fire/EMS. Council discussed the 
needs and wants of the fire/EMS departments and balancing costs until the 
merger can be voted on again. 
 
Council discussed adding items to their next meetings coming in November. 
Councilor Middleton asked about the complaints from citizens. Council 
discussed the complaints around town and consequences of public complaints. 
Council discussed how to deal with getting structures condemned. 
 
Interim City Administrator Vanderwall said I followed up on the two unfinished 
service orders and they have been taken care of both were about fire hydrants. 
Councilor Middleton asked about another fire hydrant in town. Interim City 
Administrator Vanderwall said she would look into that.  

7. ADJOURNMENT:
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Council Work Session
October 23, 2023

This meeting adjourned at 7:19 p.m.

Mayor

City Administrator
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Memorandum
Subject: Office Manager Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Laura Dodds, Office Manager

ATTACHED:
Adjustments October 2023
AP's October 2023
Expenses October 2023
Office Manager Report-Master
Revenues October 2023
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MEMORANDUM

November 6, 2023

TO: Roberta Vanderwall, Interim City Administrator 
FROM: Laura Dodds, Office Manager 

SUBJECT:    Office Manager Staff Report – October 2023
       
The following financial report shows revenues/expenditures:

  

       

❖ Total revenue for the month: $155,575.74

❖ Total expenditures for the month: $189,769.68

❖ A total of $105,043.96 was billed out in utility bills for the month

❖ We delivered 55 delinquent notices on October 31st.  Delinquent accounts with be shut off if no 
attempt is made to pay or payment arrangements made by November 6th.  Shut off date will be 
November 7th.  Amount billed for delinquent notices $1100.00.  Once shut off, account must be 
paid in full for services to be restored.

❖ Total amount billed for late fees assessed $1357.50

❖ Airbnb Revenue for October, 2023, before cleaning and management fees: $3593.85

❖ Attached with this report you will find a budget summary of revenues and expenditures up to date 
by department, print out of adjustments done to customer accounts, Accounts payable’s for the 
month of October.
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Memorandum
Subject: Library Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Tiffany Derichsweiler, Library Lead

ATTACHED:
Library Monthly Report October 2023(2)
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October Monthly Report 2023

Statistics
This Year Last Year

Patron Count 1029 650
Circulation Count: 1193 736

Adult 553 337
Children 640 399
Audios 98 57
Videos 184 103

Music CD's 0 0
Materials Added 56 12

Materials Discarded 77
Reference Questions 91
Programs for Patrons 15 10

Participants 400 95
Computer Usage 1443810 368327

New Patrons 7 11
ILL Requests 77 198

Notary 4 2

Events and Additions:
Handed out toys in the Halloween parade
Completed community event: pumpkin painting. 36 in attendance
Completed Halloween giveaway to increase foot traffic; 10 gift sets given away
Adult craft was caramel apples. 
Hosted 1 spooky after school movie night. 
The library has been hosting Art Center East's homeschool art group through Sept-Oct. 
Completed annual state reporting. 
Hosted after school craft night & after school puzzle club in conjunction with PTA. 
Part-time position was extended through Oct. to complete projects. 
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Memorandum
Subject: Ordinance Officer Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Dianna Arena, Ordinance Officer

ATTACHED:
Ordinance Officer Monthly Report October 2023
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Memorandum
Subject: Fire/EMS Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
Fire-EMS Monthly Report October 2023
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Memorandum
Subject: Sheriff's Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
Sheriffs Monthly Report October 2023
Sheriffs Hours October 2023
Sheriffs Yearly Hours 2023
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Union Activities –October 2023

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS   162.75
Vacation Hours taken    10
Total Hours   172.75

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    3

  WARNINGS    4
  ARRESTS                3
CALLS FOR SERVICE                22
FI’S    31
WALK-INS    0
REPORTS    2

             TOWS/IMPOUNDS    0
  OTHER    0   

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Responded for a domestic disturbance on Arch st, no crime parties separated
Citizen assist with juvenile issue
Deputy assisted with a Civil dispute
Responded for a Welfare Check, Subject located and was fine
Civil options given for a report of fraud
Deputy assisted Union Ambulance
Individual located for a welfare check, code 4
Report of a civil disturbance, Options explained
Deputy assisted Union Fire
Report of careless drivers, 3 cited
Report taken for runaway juvenile
Options given for Domestic Disturbance
Citizen Assist
Juvenile Disturbance, subject counseled
Deputy responded for Civil Disturbance, one person trespassed
Parking complaint, resolved
Juvenile cited for harassment
Report taken for an Assault
Deputy Attempt to locate a hit and run suspect
Deputy assisted with a Shop fire
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Report of a neighbor dispute
Report of a Domestic Dispute, parties separated
Report of a civil disturbance

Page 3 of 5

Page 80 of 96



DATE Bowen WW Schaad McKaig Heath Jensen Sutten Humphries Butcher Herna Hamilton Flowers Capers Witty Johnson BELL Total
1 0.00
2 8 8.00
3 1.25 10 11.25
4 10 10.00
5 0 0.00
6 0.00
7 0.00
8 1 1.00
9 8 8.00

10 3.5 9 12.50
11 7 7.00
12 6 6.00
13 0.00
14 0.00
15 0.00
16 10 10.00
17 8 8.00
18 7 7.00
19 6 6.00
20 0.00
21 1 1.00
22 2.5 2.50
23 10 10.00
24 6 6.00
25 6 6.00
26 2 8 10.00
27 1.5 1.50
28 9 9.00
29 3 3.00
30 10 10.00
31 9 9.00

Sub Total 0.00 0.00 1.25 0.00 0.00 1.00 9.00 0.00 0.00 0.00 10.50 3.00 0.00 0.00 138.00 0.00 162.75
Total Hrs 162.75 October
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
1 0.00 8.50 7.00 0.00 9.00 0.00 0.00 8.00 0.00 0.00
2 8.00 0.00 0.00 12.00 10.00 10.00 0.00 8.00 0.00 8.00
3 8.00 0.00 0.00 6.00 10.00 10.00 10.00 6.00 0.00 11.25
4 7.00 0.00 0.00 8.00 0.00 0.00 10.00 0.00 10.00 10.00
5 0.00 8.00 0.00 7.00 0.00 0.00 10.00 1.50 10.00 0.00
6 0.00 9.00 10.00 0.00 0.00 0.00 0.00 0.00 10.00 0.00
7 0.00 10.00 10.00 0.00 10.00 0.00 7.00 6.00 8.00 0.00
8 10.00 6.00 10.00 0.00 9.50 11.00 0.00 0.00 8.00 1.00
9 11.50 0.00 0.00 11.50 9.00 21.00 5.50 0.00 0.00 8.00

10 8.00 0.00 0.00 8.00 11.50 22.75 17.00 5.00 1.00 12.50
11 7.00 0.00 0.00 13.00 0.00 10.50 10.00 1.00 8.00 7.00
12 0.00 10.00 0.00 8.00 0.00 1.00 6.00 0.00 10.00 6.00
13 0.00 8.00 10.00 0.00 0.00 0.00 6.00 0.00 9.00 0.00
14 0.00 6.00 10.00 0.00 0.00 0.50 0.00 6.00 6.00 0.00
15 10.00 7.00 10.00 0.00 0.00 10.00 0.00 4.50 0.00 0.00
16 9.00 0.00 0.00 9.00 0.00 8.00 0.00 6.00 0.00 10.00
17 9.00 0.00 0.00 8.00 0.00 0.00 10.00 6.00 0.00 8.00
18 6.00 0.00 0.00 8.00 0.00 0.00 9.00 0.00 9.00 7.00
19 0.00 8.00 7.00 6.00 0.00 10.00 8.00 0.00 7.00 6.00
20 0.00 13.50 8.00 0.00 0.00 10.00 6.00 1.00 12.00 0.00
21 0.00 8.00 7.00 0.00 0.00 10.00 0.00 8.00 7.00 1.00
22 0.00 8.00 13.50 0.00 10.00 10.00 0.00 5.00 4.00 2.50
23 7.00 0.00 0.00 8.00 13.00 0.00 0.00 9.00 5.00 10.00
24 10.00 0.00 0.00 8.00 9.00 0.00 7.00 7.00 0.00 6.00
25 10.00 0.00 0.00 7.00 0.00 0.00 7.50 1.50 8.00 6.00
26 0.00 10.00 9.00 8.00 0.00 9.00 9.00 0.00 0.00 10.00
27 0.00 8.50 10.00 0.00 0.00 9.50 7.00 0.00 10.00 1.50
28 0.00 10.00 8.00 0.00 8.00 10.00 0.00 9.00 6.00 9.00
29 10.00 0.00 9.00 0.00 8.50 7.00 0.00 8.00 0.00 3.00
30 10.00 0.00 0.00 4.00 9.00 0.00 0.00 6.00 0.000 10.00
31 7.00 0.00 0.00 0.00 8.00 0.00 10.00 6.00 0.00 9.00

Total 147.5 138.5 138.50 139.50 134.50 180.3 155.00 118.50 148.0 162.75

120 120 120 120 120 120 120 120 120 120 120 120
Over/Short 27.50 18.50 18.50 19.50 14.50 60.25 35.00 (1.50) 28.00 42.75 (120.00) (120.00)
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Memorandum
Subject: Animal Officer Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact:

ATTACHED:
Animal Officer Monthly Report October 2023
Animal Hours Yearly 2023
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Union Animal Enforcement Hours—October 2023

Animal Enforcement Deputy Hyllsted contributed to these hours that reflect animal control 
activities only in Union for the month.

 HOURS:  2
 
Calls for Service: 1

Dog at large:       
Citations: 0  
Warnings: 0  
Impounds: 0
Other Action:     0 

Dog Bites: 0

Barking Dog:        
Citations: 0
Warnings: 0
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 1

Other:  See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
Report of a neglected horse, AEO made contact and horse is of good body score.
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec
1
2
3 2.75 2
4 1 6.5
5 3 3
6 1
7 2.5
8 7 0.5
9 1

10
11 2
12
13
14 1
15 1 1.5 3
16 1.5
17 1 1
18 1
19 1
20
21
22 0.5
23 1 1.5
24 2.5 0.5
25 0.5
26 1.5
27
28 1
29 0.5
30 3.5 1
31 2 0

TOTAL 12.75 12 0 0 4.5 9 7 9 4 2 0 0
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Memorandum
Subject: Admin Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Roberta Vanderwall, Administrator

ATTACHED:
Admin Monthly Report October 2023
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Memorandum
Subject: Public Works Monthly Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Paul Phillips, Public Works Lead

ATTACHED:
Public Works Monthly Report October 2023
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Memorandum
Subject: October 2023 Wastewater Report

Meeting: City Council - Nov 13 2023

Prepared For: Mayor and Members of Council 

Staff Contact: Heather Daggett, Wastewater

ATTACHED:
Wastewater Report October 2023
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Wastewater Report October 2023

Drying Beds & Sludge removal – Currently 1 of 4 drying beds are occupied. Drying Bed 4 has Digester sludge.

Regular Maintenance 

• Laboratory equipment
• Chemical pump maintenance, Chlorine, and Calcium Pumps
• Blower Services and Maintenance
• RBC Maintenance
• SBC: Grease
• Oregon Street Lift Station
• Effluent pump grease 

Effluent - Effluent discharge is going to Buffalo Creek Golf Course Pond average of 120,000 gall a day. 

• Daily Golf course checks on the pond and surrounding areas, the pond is rising due to less watering on 
the golf course. It appears the copper sulfate has helped to eliminate some species of pond weeds.

• The aeration fountains were removed for the winter.

Projects / Future

• New Screen Project
o The New influent screen is in place and is running. We are still learning and improving 

functionality, the alarms will need to be added by our PLC programmers and we will work to get 
those in place.

Other

• Lift Station pump pulled and in for rebuild.
• Water Leak check on 1st street. Meter turn on’s and offs.
• Influent wet well level indicator (The Probe) went out, ordered replacement.
• Influent wet well alarm float replaced.
• Monitoring Catherine Creek for flows and temperatures, preparing to discharge in November.
• Preparing & Scheduling for additional labs when discharging to Catherine Creek due to the new DEQ 

NPDES Permit.
• Influent Screen Building, 

o closed in before the cold spell.
o  Roofing
o insulation
o sheeting
o doors
o siding
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