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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Hawkins 

Councilors:   
Farmer, Cox, Black, Blackburn, 
Middleton, and Boyer-Davis  

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. Old West Federal Credit Union - Signature Cards  

August 2023 - Pdf 

4 - 6 

 
 4.2. Oregon Business CDBG Authorization - Signature Cards  

August 2023 - Pdf 

7 - 10 

 
 4.3. Oregon Business Development Department (CDBG) - Disbursement Request 

No. 13 and Contractor Application for Payment No. 2  
August 2023 - Pdf 

11 - 26 

 
 4.4. Amendment #1 to Work Order 2022-2 to Anderson Perry's Engineering 

Services Contract for the Water System, Control; and Backup Power 
Improvement  
August 2023 - Pdf 

27 - 33 

 
 4.5. Anderson Perry & Associates Contractor's Application for Payment No. 2  

August 2023 - Pdf 

34 - 43 

 
 4.6. Oregon Business Development Department (CDBG) - Change order 3 & 4  

August 2023 - Pdf 

44 - 76 

 
 4.7. Amended Resolution 2023-03-A -Allocating ARPA Funds  

Amended Resolution - Pdf 

77 - 83 

 
 4.8. Contract for Legal Services through Paige Sully, P.C. Attorney at Law  

Agreement - Pdf 

84 - 92 

 
 4.9. EMS Fee Discussion   

 
 4.10. Dog Control Service Agreement  

Agreement - Pdf 

93 - 99 
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5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • August 14, 2023  

City Council - Aug 14 2023 - Minutes - Pdf 

100 - 104 

 
 5.2. Work Session Minutes  

 
 • August 14, 2023  

Council Work Session - Aug 14 2023 - Minutes - Pdf 

105 - 107 

 
 • August 28, 2023  

Council Work Session - Aug 28 2023 - Minutes - Pdf 

108 - 110 

 
 5.3. Information Reports  

 
 • Office Manager Report  

August 2023 - Pdf 

111 - 131 

 
 • Library Monthly Report  

August 2023 - Pdf 

132 - 134 

 
 • Ordinance Officer Monthly Report  

August 2023 - Pdf 

135 - 137 

 
 • Fire-EMS Monthly Report  

August 2023 - Pdf 

138 - 139 

 
 • Sheriff's Monthly Report  

August 2023 - Pdf 

140 - 143 

 
 • Animal Officer Monthly Report  

August 2023 - Pdf 

144 - 146 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
 6.1. Buffalo Flats Update   

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. Administrator's Monthly Report  

August 2023 - Pdf 

147 - 149 

 
 7.2. Public Works Monthly Report  

August 2023 - Pdf 

Service Order list 2023 

150 - 152 

 
 7.3. Wastewater Monthly Report   

Wastewater Report August 2023- Pdf 

153 - 154 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  
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 9.1. Council Work Session - September 25, 2023 @ 6:00 pm   

 
 9.2. Council Work Session - October 9, 2023 @ 6:00 pm   

 
 9.3. Council Meeting - October 9, 2023 @ 7:00 pm   

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 

 

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: Old West Federal Credit Union - Signature Card 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Old West Federal Credit Union - Signature Card 
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Memorandum 
 
Subject: Oregon Business CDBG Authorization - Signature Card 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Oregon Business CDBG Authorization-Signature Card 
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Memorandum 
 
Subject: Oregon Business Development Department (CDBG) - Disbursement 

Request No. 13 and Contractor Application for Payment No. 2  

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Oregon Business Development Department CDBG Disbursement Request #13 
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Memorandum 
 
Subject: Amendment #1 to Work Order 2022-2 to Anderson Perry's Engineering 

Services Contract for the Water System, Control; and Backup Power 
Improvement 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Amendment #1 to Work Order 2022-2 to Anderson Perry's Engineering Services Contract for 
the Water System, Control' and Backup Power Improvements 
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Memorandum 
 
Subject: Anderson Perry & Associates Contractor's Application for Payment No. 

2 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Anderson Perry & Associates Contractor's Application for Payment No. 2 
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Memorandum 
 
Subject: Oregon Business Development Department (CDBG) - Change order 3 

& 4 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Oregon Business Development Department (CDBG) - Change Orders 3 & 4 
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Memorandum 
 
Subject: Amended Resolution 2023-03-A -Allocating ARPA Funds 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Amended Resolution 2023-03-A -Allocating ARPA Funds 
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Memorandum 
 
Subject: Contract for Legal Services through Paige Sully, P.C. Attorney at Law 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Contract for Legal Services through Paige Sully, P.C. Attorney at Law 
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Memorandum 
 
Subject: Dog Control Service Agreement 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Dog Control Service Agreement 
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MINUTES 

City Council Meeting  

7:00 PM - Monday, August 14, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on August 14, 2023, at 

7:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Susan Hawkins, Tim Cox, Anita Boyer-Davis, Dick Middleton, 
and John Black 

EXCUSED: John Farmer and Councilor Jay Blackburn 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  
 a) Concerned Citizen Letter 

 

CA Wiggins said we got a letter on trash on Arch Street from a citizen. I believe 
this has been addressed and resolved.  

  

Mr. Valentine said I am the one who wrote the letter. There are 9 camp trailers, 
there are 9 vehicles. The pasture is a fire hazard. I am thinking about moving 
because of the land fill I live next to. It is just pathetic. Hopefully something can 
be done about it.  

  

Eric Dewitt 710 W. Arch said usually I am pretty easy going but when I am 
picking up their trash. Their trash blows everywhere, it is an eye sore, and 
people just add their trash to what is already there.  

  

Jack Lind 319 Elm Street said at 865 N. Second Street in five years it has 
gotten really bad. Everyone seems to say no one lives there but there is lots of 
traffic, it gets busy at certain times. This goes on all night long. It is a matter of 
when someone is going to get hurt. Their dogs are always on the loose. 
Someone ran into our fence, and we will not see a dime to repair it. I have 
been threatened by the tenants. They are kind of running a shop there. They 
put vehicles in the right of way for weeks.  

  

Cindy Sharet W. Fir said, #1 if he is running a trailer park can the city make 
sure all laws and guidelines are followed. #2 there are 19 vehicles parked there 
regularly the city should enforce the parking, #3 the burning of garbage is 

Page 1 of 5Page 100 of 154



City Council 

August 14, 2023 

prohibited, there are no sanitary provisions. #4 the unsightliness of the property 
and brings down property values. 

  

Mr. Sharet said we are losing business because of this property, no one wants 
to rent the venue we made.  

  

Lee Shoemaker 866 N. Second Street said everything that has been said I can 
amplify. I urge you to look at the complaint forms I have filed for years. There 
are a lot of vehicles there it is bringing down property values. I have asked the 
sheriff department for help too. It is a drug house. They burn trash, play loud 
music at all hours, and the vehicles don't have mufflers. They are tearing up 
the gravel road. We are all tired of it as a neighborhood. There will be 
confrontations in the future.  

  

A citizen said they come down at 60 mph on that road. I have fought them and 
chased them.  

  

Mark Ralph said everything they said is true. They don't have any concern for 
laws. This is a very bad situation.  

  

Sara Hartley said I have heard this time and time again; something really 
needs to be done.  

  

Sylvane Parton said I have lived in Union for two years. I can appreciate the 
good life we have in the area. The garbage and all of the damages from these 
types of living situations, it seems like there would be something that the city 
could do to help. I think the city should have an action plan to start dealing with 
this.  

  

Leslie McMillan 864 N. College said I am close to another eye sore. It is 
impacting our home value. It would be nice to see something change.  

  

Mayor Hawkins said thank you for coming and speaking with us. Please write a 
formal letter. We need to have letters and complaint forms to take to court to 
take action on this. 

  

Cody Bowen said yes, we know about this. I need to you to call in every time. 
He instructs the citizens on what they can do. The citizens and Sheriff Bowen 
discussed the many issues in the neighborhood and what they can do working 
together. CA Wiggins explains that complaint forms and letters will help 
tremendously. 

 

3. OLD BUSINESS:  
 a) Traffic calming device 
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August 14, 2023 

CA Wiggins said we have been talking about speed bump/hump on 10th 
Street. It was recommended by public works to install an asphalt speed hump. 
This has to be approved by the council. 

Councilor John Black made a motion to approve a traffic calming device on 
Tenth St. near Delta St. Councilor Dick Middleton seconded the motion. 
Carried 3-1 (opposed: Councilor Anita Boyer-Davis). 

 

4. NEW BUSINESS:  
 a) New Park Mower 

 

Council and staff discussed the mower for the park.  

Councilor Dick Middleton made a motion to recommend that the City purchase 
the Gravely mower at $11,707.55. Councilor John Black seconded the motion. 
Carried unanimously.  

 b) Fire Grants Received 

 

Council, staff, and Donny George go over the grants and what they will be 
used for in the Fire/EMS services. Councilor Cox read the resolution for the 
record. 

Councilor Dick Middleton made a motion to approve both the Wildhorse and 
State Fire Marshall Grants as appropriated in Resolution 2023-10. Tim Cox 
seconded the motion. Carried unanimously.  

 c) Interim City Administrator 

 

Council and staff look over the contract and discuss it.  

Councilor John Black made a motion to approve Interim City Administrator 
contract as attached. Tim Cox seconded the motion. Carried unanimously. 

 

5. CONSENT AGENDA: 

 

 5.1. BUSINESS/SPECIAL MEETING MINUTES  
 5.1.1. July 10, 2023  

 

 5.2. WORK SESSION MINUTES  
 5.2.1. July 3, 2023  
 5.2.2. July 10, 2023 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Office Manager Monthly Report  
 5.3.2. Ordinance Officer Monthly Report  
 5.3.3. Library Monthly Report  
 5.3.4. Sheriff's Monthly Report  
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 5.3.5. Animal Officer Monthly Report 

 

RES-5-2023 

Tim Cox made a motion to approve the consent agenda as presented.  
Councilor John Black seconded the motion. Carried unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES:  
 a) City Administrator Search Update 

 

CA Wiggins said 24 applications. They will be doing more interviews this week.   
 b) Ranger Station 

 

CA Wiggins said the renters are out of house number 3 and number 2 is 
progressing.  

 c) Fire/EMS 

 

Mayor Hawkins said please vote!  
 d) Parks 

 

Mayor Hawkins said we have a master plan.   
 e) Buffalo Flats 

 

Councilor Middleton said I went to the meeting and asked a question and they 
couldn't answer because they haven't done the study yet. I have another 
meeting to attend tomorrow night.  

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report  
 b) Public Works Monthly Report  
 c) Wastewater Monthly Report 

 

8. PUBLIC COMMENT 

Mayor Hawkins said I have made you an essential oils roller for your new job for high 
blood pressure. I am also giving you tissues for when you cry.  

  

Comments were read that were submitted online 

 

9. UPCOMING MEETINGS AND SUGGESTIONS:  
 a) August 28, 2023 Council Work Session @ 6pm  
 b) September 11, 2023 Council Work Session @ 6pm  
 c) September 11, 2023 Council Business Meeting @ 7pm 
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10. ADJOURNMENT: 

This meeting adjourned at 8:15 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, August 14, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on August 14, 2023, at 

6:02 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Susan Hawkins,  Tim Cox, Councilor Dick Middleton, and 
Councilor John Black 

EXCUSED: John Farmer, Councilor Anita Boyer-Davis, and Councilor Jay 
Blackburn 

 
 

 

2. PRESENTATIONS:  
 a) Sheriff's Report 

 

Deputy Johnson said July feels like a long time ago already. The fireworks 
brought a lot of people to town. We did a couple of trainings during July 
including firearms and swat training. I took several calls for service at the hotel. 
There was a hit and run at the car wash that I am still working on. There were 
reports of people going through trash and I have been working on investigating 
that. 

  

We also had an issue with someone at the library. We had a couple of car 
accidents as well. It has been about a month since someone went missing. I 
am still checking to see if anyone has seen her. The sheriff's office spent many 
hours searching for her. Councilor Middleton asked Deputy Johnson about the 
suicidal woman and if she was located. He answered no.  

Deputy Johnson said we will have the speed trailer back in Union soon and it 
will be on College Street to begin with. There were also a little bit of ATV issues 
but I have been talking to people and telling some they can't ride them 
anymore.  

  

Deputy Johnson said please call it in if there is someone doing something 
wrong.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
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 a) New Park Mower 

 

CA Wiggins said when we adopted our new budget, we included getting a new 
mower. You have five different bids before you. The one staff is recommending 
has a 5-year warranty and can get worked on in La Grande. Councilor 
Middleton and CA Wiggins discussed the name of the mower and that is its 
brand name. Councilor Middleton asked about the warranty. CA Wiggins said 
you have to do regular maintenance but everything is covered under the 
warranty.   

 b) Fire Grants Received 

 

CA Wiggins said two grants were applied for one from Wildhorse Casino and 
the other from the state fire marshal. The Wildhorse grant is for $16,000. The 
fire marshal's office grant is $11,000. The Wildhorse grant is for new radios in 
the ambulances and the other grant is to keep staff at the fire hall during 
wildfire season especially since the fire danger is high.  

 c) Interim City Administrator Contract 

 

CA Wiggins said we have reached an understanding with the interim city 
administrator. The contract is before you for review and will not negatively 
impact the budget. Councilor Middleton asked questions about the contract and 
CA Wiggins answered.  

 

4. COMMITTEE DISCUSSIONS:  
 a) City Administrator Search 

 

CA Wiggins said as of Friday there were 24 applications. 17 applications were 
qualified. They are doing interviews now, they will be in touch later this week.   

 b) Ranger Station 

 

CA Wiggins said the renters in house number 3 finally vacated. We have 
begun working in the house.  

 c) Fire/EMS 

 

Mayor Hawkins said please go out and vote! We need a 51% turnout.  
 d) Parks 

 

Mariah Williams said we met last Thursday and looked at all the concepts. She 
discussed the changes that were made. Councilor Middleton and Mrs. Williams 
discussed the master plan.   

 e) Buffalo Flats 
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Councilor Middleton said I asked if they started their study on the water as it 
comes in and goes out and how much gets absorbed into the ground. They are 
not at 80% like I had been hearing.  

 

5. ORDINANCE/CHARTER REVIEW: 

 

6. OTHER: 

Councilor Cox discussed adding signors to the city bank accounts with CA Wiggins.  

 

7. ADJOURNMENT: 

This meeting adjourned at 6:38 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, August 28, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on August 28, 2023, at 

6:01 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Susan Hawkins,  Tim Cox, Councilor Anita Boyer-Davis, Councilor 
Dick Middleton, Councilor John Black, and Councilor Jay 
Blackburn 

EXCUSED: John Farmer 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Town Hall hosted by Main Street Union @ Catherine Creek Community Center, 

October 5, 2023, at 6:30pm. 

 

Mayor Hawkins said she wanted to announce this.   
 b) Review Sheriff's Contract & Proposals. 

 

Mayor Hawkins said I would like to work through this paragraph by paragraph. 
Mayor Hawkins began reading the contract for review. Council discussed the 
hours when people have complained needing more service like the weekends 
and at night. They also discussed changing the hours of patrol as well. 
Councilor Cox said if you call ahead of the event the sheriff would send extra 
support.  

  

Council also discussed having someone be aware of the deputy's schedule 
every month and being able to see it vary every month. They also discussed 
that the sheriff is keeping track of calls to figure out the peak times of trouble. 
Then, they discussed late reports every month from the sheriff's office.  

  

Council continued to review the contract. Council discussed enforcing city 
ordinances and state ordinances. They discussed the nuisance ordinance for 
the city as well.  
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Shane Crosan asked how do you enforce the ATV laws when you don't have to 
buy and ATV permit. Council answered you get it from the state online. Mr. 
Crosan said you need one on the city level like Elgin. There are lots of people 
building their own and get a permit from the forest service to drive on the 
logging roads. I had an issue with an officer who was off duty on this matter. 
These kids are riding up and down these streets way too fast. I am hoping that 
you will address this and include the mini motorcycles and keep it small. We 
don't have to sit and pretend we don't know what is going on.  

  

Councilor Cox read the ATV city ordinance for discussion. Council discussed 
the issues with the ATV riding in town. Council discussed when the sheriff's 
deputy would enforce city ordinances. They also discussed keeping the 
requirement that the city know which officer is assigned to the city in the 
contract. Then they discussed making sure the city is paying for actual hours of 
an officer serving within city limits.  

  

Council discussed the hours that are agreed upon and now and that it can 
change with the contract renewal next year. Councilor Middleton asked about 
the renewal pay schedule. He also asked about insurance on this. Council 
discussed these questions.  

 

4. COMMITTEE DISCUSSIONS: 

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance Discussion: 

Review other cities ordinances. 

 

Councilor Boyer-Davis said I think this ordinance from Aumsville will be helpful 
to us. Council began discussing the ordinance from Aumsville. They discussed 
wood piles and the fact that many people heat their homes with wood here. 
Then they discussed inoperable vehicle section in this ordinance. Councilor 
Middleton discussed knowing that at one point the city had an ordinance on 
inoperable vehicles.  

  

Council discussed that this ordinance is very much needed to help the issues 
that were brought up at the last city business meeting. They also discussed 
making sure that we can really enforce our ordinances and have real 
consequences for breaking the laws of our city. Council continued to review the 
ordinance and discuss the good things that are in it.  

  

Council and staff discussed RV living and tents and procedures already in 
place on that. Then they discussed nuisance noise and listing hours of quiet 
time. Council looked at city ordinance on noise and discussed improvements. 
They also discussed making sure to educate the citizens on the city ordinances 
through the newsletter possibly, a notice on the water bill, or on Facebook.  
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Council looked at another city ordinance on noise. They continued to discuss 
how to inform the citizens of the ordinances. They also discussed the need for 
complaints to be on paper and signed at city hall. They also had discussion 
about putting their ordinance on noise under one section.  

  

Council discussed asking the sheriff about enforcing city ordinances. They also 
discussed finding county ordinances. They also discussed the City of Aumsville 
and their section on burning garbage. They continued to read the ordinance 
and discuss the parts pertaining to the issues within the City of Union.  

  

Council discussed how they will get real consequences for breaking the city 
ordinances. Mayor Hawkins asked the ordinance committee to start getting 
more information on liens and penalties for breaking city ordinances. Councilor 
Blackburn asked to start educating the Council in short sessions during 
meetings of the city ordinances. 

 

6. OTHER: 

Mayor Hawkins said I am doing second interviews for the city administrator. We will 
be bringing 3 candidates to the marathon interview process. Council discussed what 
day to hold the last interviews.  

 

7. ADJOURNMENT: 

This meeting adjourned at 7:29 p.m. 

 

Mayor 

City Administrator 
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Memorandum 
 
Subject: Office Manager Report 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
AP's August 2023 
August 2023 Adjustments 
August 2023 Expenses 
August 2023 Office Manager Report 
August 2023 Revenues 
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MEMORANDUM

September 5, 2023

TO: Roberta Vanderwall, City Administrator 
FROM: Laura Dodds, Office Manager 

SUBJECT:    Office Manager Staff Report – August 2023
       
The following financial report shows revenues/expenditures:

  

       

❖ Total revenue for the month: $169,965.71

❖ Total expenditures for the month: $279,355.79

❖ A total of $117,171.99 was billed out in utility bills for the month

❖ We delivered  39  delinquent notices on August 31st.  Delinquent accounts with be shut off if no 
attempt is made to pay or payment arrangements made by September 6th.  Shut off date will be 
September 7th.  Amount billed for delinquent notices $780.00.  Once an account is shut off, 
account must be paid in full for services to be restored.

❖ Total amount billed for late fees assessed $1582.50

❖ Airbnb Revenue August 2023, before cleaning and management fees deducted: $3544.16

❖ Attached with this report you will find a budget summary of revenues and expenditures up to date 
by department, print out of adjustments done to customer accounts, Accounts payable’s for the 
month of May.
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Library Monthly Report August 2023 
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This Year Last Year

1296 982

1171 916

491 467

680 449

103 62

153 139

0 0

80

0 581

3 61

21 8

495 155

1895822

11 16

276 222

1 6

AC unit continues to leak. Scott's Heating & Air has been called out for a third time. 

The Library participated in the summer block party, thanks to Dianna, and gave away craft kits.

The library participated in the Grassroots chalk art contest. 

Summer reading program is complete & normal storytime schedule has resumed. 

I have reached out to EOU Head Start & Union SD to schedule specialized story times. 

We partnered with the school district to share resources with teachers. 

We've almost completed weeding j-fic. 

2024 summer reading grant application complete. 

Dorothy Louise grant started. 

80 adults & 219 children signed up for the summer reading program. 

August Monthly Report 2023

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants

New Patrons

ILL Requests

Out of City Limit Usage

Notary

Events and Additions:
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SRP August 2023 Attendance SRP August 2022 Attendance

Stained Glass Coloring 19 Suncatchers 37

Chalk Art 14 Binoculars 34

Book Character Costume Contest 29 Orienteering 40

Tai Chi 5 Museum 37

Dog Pawty 16

Butterfly Symmetry 9

Intro to Genealogy I 3

Tree bio 23

Constellation Play Doh 22

Parachute 26

Tai Chi 5

Dragon Puppet Theater 150

Skeleton Race 6

Intro to Genealogy II 2

Airplanes 11

Tai Chi 5

Movie in the Park 56

Intro to Genealogy III 4

Tai Chi 5

Avella Orchard Tour

Intro to Genealogy IV canceled
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Ordinance Officer Monthly Report August 2023 
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Memorandum 
 
Subject: Fire-EMS Monthly Report 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Fire-EMS Monthly Report August 2023 
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Memorandum 
 
Subject: Sheriff's Monthly Report  

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Sheriff's Monthly Report August 2023 
Sheriff's Yearly 2023 
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Union Activities –AUG 2023
***REVISED***

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS   118.5
Vacation Hours taken   40
Total Hours   158.5

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    1

  WARNINGS    4
  ARRESTS                4
CALLS FOR SERVICE                23
FI’S    43
WALK-INS    0
REPORTS    6

             TOWS/IMPOUNDS    0
  OTHER     4   

*Active Threat Training

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Deputy responded for a domestic, 2 intoxicated individuals counseled
Deputy contacted persons in a verbal disturbance, situation resolved
Deputy took a report of property damage and offensive littering
ATL a possible suicidal juvenile, multiple residences and areas checked, unable to locate
One juvenile arrested
Deputy checked suspicious vehicles 
Contraband was seized from a juvenile
3 juveniles pending arrest for theft from Union Market
Deputy responded for a welfare check
One person arrested for strangulation
Options given for a child custody dispute
Deputy took surrendered property
Deputy located and returned a lost pet
Follow up completed for a runaway juvenile
Report of a runaway juvenile, located and returned home
Responded for a welfare check, individual located
Report taken for a non-injury traffic crash
Report taken for a runaway juvenile
Information taken for a suspicious person
Options given for a possible domestic situation
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Information taken for possible child neglect, follow up completed.
Report taken for a runaway juvenile, juvenile located and returned home
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 0.00 8.50 7.00 0.00 9.00 0.00 0.00 8.00

2 8.00 0.00 0.00 12.00 10.00 10.00 0.00 8.00

3 8.00 0.00 0.00 6.00 10.00 10.00 10.00 6.00

4 7.00 0.00 0.00 8.00 0.00 0.00 10.00 0.00

5 0.00 8.00 0.00 7.00 0.00 0.00 10.00 1.50

6 0.00 9.00 10.00 0.00 0.00 0.00 0.00 0.00

7 0.00 10.00 10.00 0.00 10.00 0.00 7.00 6.00

8 10.00 6.00 10.00 0.00 9.50 11.00 0.00 0.00

9 11.50 0.00 0.00 11.50 9.00 21.00 5.50 0.00

10 8.00 0.00 0.00 8.00 11.50 22.75 17.00 5.00

11 7.00 0.00 0.00 13.00 0.00 10.50 10.00 1.00

12 0.00 10.00 0.00 8.00 0.00 1.00 6.00 0.00

13 0.00 8.00 10.00 0.00 0.00 0.00 6.00 0.00

14 0.00 6.00 10.00 0.00 0.00 0.50 0.00 6.00

15 10.00 7.00 10.00 0.00 0.00 10.00 0.00 4.50

16 9.00 0.00 0.00 9.00 0.00 8.00 0.00 6.00

17 9.00 0.00 0.00 8.00 0.00 0.00 10.00 6.00

18 6.00 0.00 0.00 8.00 0.00 0.00 9.00 0.00

19 0.00 8.00 7.00 6.00 0.00 10.00 8.00 0.00

20 0.00 13.50 8.00 0.00 0.00 10.00 6.00 1.00

21 0.00 8.00 7.00 0.00 0.00 10.00 0.00 8.00

22 0.00 8.00 13.50 0.00 10.00 10.00 0.00 5.00

23 7.00 0.00 0.00 8.00 13.00 0.00 0.00 9.00

24 10.00 0.00 0.00 8.00 9.00 0.00 7.00 7.00

25 10.00 0.00 0.00 7.00 0.00 0.00 7.50 1.50

26 0.00 10.00 9.00 8.00 0.00 9.00 9.00 0.00

27 0.00 8.50 10.00 0.00 0.00 9.50 7.00 0.00

28 0.00 10.00 8.00 0.00 8.00 10.00 0.00 9.00

29 10.00 0.00 9.00 0.00 8.50 7.00 0.00 8.00

30 10.00 0.00 0.00 4.00 9.00 0.00 0.00 6.00

31 7.00 0.00 0.00 0.00 8.00 0.00 10.00 6.00

Total 147.5 138.5 138.50 139.50 134.50 180.3 155.00 118.50

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 27.50 18.50 18.50 19.50 14.50 60.25 35.00 (1.50) (120.00) (120.00) (120.00) (120.00)
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Memorandum 
 
Subject: Animal Officer Monthly Report  

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Animal Officer Monthly Report August 2023 
Animal Officer Yearly Hours 2023 
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Union Animal Enforcement Hours—August 2023

Animal Enforcement Deputy Hyllsted contributed to these hours that reflect animal control 
activities only in Union for the month.

 HOURS:  9
 
Calls for Service: 11

Dog at large:       
Citations: 0  
Warnings: 3  
Impounds: 0
Other Action:     0 

Dog Bites: 3

Barking Dog:        
Citations: 0
Warnings: 2
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 1

Other:  See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
Deputy followed up on a dog bite, report originally taken be Deputy Johnson
One warned for dog at large and dog as a nuisance
Report taken for a dog bite
Deputy responded for a barking complaint, options given will follow up
Owner of dog warned for dog at large, 500 blk of S 4th

Deputy received a call of a wounded Deer, OSP contacted and handled
Received a report of a found dog, Finder will hold onto it
Report taken for a dog bite occurred on 600 blk on N College st.
Deputy assisted with a barking dog complaint, determined the dog was only barking when 
provoked. Card left for owners
Report of a dog at large, owner warned
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec

1

2

3 2.75

4 1 6.5

5 3 3

6 1

7 2.5

8 7 0.5

9 1

10

11 2

12

13

14

15 1 1.5

16 1.5

17 1 1

18 1

19 1

20

21

22 0.5

23 1 1.5

24 2.5 0.5

25 0.5

26 1.5

27

28 1

29 0.5

30 3.5 1

31 2

TOTAL 12.75 12 0 0 4.5 9 7 9 0 0 0 0
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Memorandum 
 
Subject: Administrator's Monthly Report 

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Roberta Vanderwall, Administrator 

 
ATTACHED: 
Administrator's Monthly Report 
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Memorandum 
 
Subject: Public Works Monthly Report  

Meeting: City Council - Sep 11 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Work Monthly Report August 2023 
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City of Union Council Report for August 2023 Public Works Department

Water:  We had some power issues and as a result we blew a fuse at well #3 so 
we switched to Well#2.  We will be servicing the gas chlorination system for well 
#3 and installing a new booster pump on it while we are using well #2.  The fuse 
has been replaced and well #3 is in the backup mode.

Sewer: The effluent pond at the golf course has got a lot of vegetation on it 
and the aerators are continuing to plug up.  Plans are to drain the pond down this 
winter and superchlorinate the pond to kill the vegetation.  We assisted in raising 
the waterline so Becker Construction could install some new sewer piping for the 
screw screen channel.  With any luck construction should be completed by the 
end of September and then we will be building a cover for the screw screen.

Streets: The senior banners have been removed.  Potholes were patched in 
the Northwest section of town.  Plans are to have Becker Construction install the 
speed hump on North 10th when they pave at the WWTP.  We obtained some 
used guardrails from the bridge located by the State Shop, and we plan to install it 
on North 10th and West Bryan in the future.

Park: We fixed the bathroom door lock timer so hopefully we can put an end to 
people sleeping in the bathrooms.  Buried conduit in the rear of the park so that 
cameras can be installed.  This has been a busy month for the park as it hosted 
grass roots, family reunions, a block party, a movie night, and a wedding.

Ranger Station: HVAC rough in has been completed on unit #2 the middle 
building. We need to have some electrical wires relocated and get inspections 
then it is onto insulation and sheetrock.  The South garage is in the process of 
being sided.

MISC: The siding at the State Shop is all hung there is a little bit of finish 
work left to complete.  Installed new batteries on the backhoe. The annual service 
of the fire extinguishers has been completed.

Public Works Lead

Paul Phillips

August 31, 2023
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Service Order List

City of Union

All Service Orders, Exclude Completed, Exclude Cancelled

9/6/2023  12:45pm Page 1

Order ID Date Request Type Account Number Service AddressAssigned To Date ReadingStatus Customer NameComp. Date

1621 8/3/23 795 W DeltaPAUL PHILLIPSMaint/Repair 8/3/23 ASSIGNED

1644 9/6/23 116480097 1227 N COLLEGEPAUL PHILLIPSLeak Check 9/6/23 62771ASSIGNED DENNY, JEFF

1138 3/23/22 114210024 1598 N COLLEGEPAUL PHILLIPSMaint/Repair 3/23/22 ASSIGNED JOHNSTON, STEVE 
& JAIMIE

1643 9/5/23 162890015 342 S MainPAUL PHILLIPSMaint/Repair 9/5/23 ASSIGNED UNION-STREETS, 

1637 8/28/23 162890015 342 S MainPAUL PHILLIPSMaint/Repair 8/28/23 ASSIGNED UNION-STREETS, 

1631 8/15/23 162890015 342 S MainPAUL PHILLIPSMaint/Repair 8/15/23 ASSIGNED UNION-STREETS, 

1464 2/22/23 162890015 342 S MainPAUL PHILLIPSMaint/Repair 2/22/23 ASSIGNED UNION-STREETS, 

1212 6/16/22 162890015 342 S MainPAUL PHILLIPSMaint/Repair 6/16/22 ASSIGNED UNION-STREETS, 
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Memorandum 
 
Subject: August 2023 Wastewater Report 

Meeting:  

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
ATTACHED: 
Wastewater Report August 2023 
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Wastewater Report August 2023

Drying Beds & Sludge removal – Currently 3 of 4 drying beds are occupied. Drying bed 1 has dirt from the 
screen project, Drying Beds 3 & 4 were combined so we could put 1 ft of new sludge from secondary Digester, 
then we transferred sludge from the Primary Digester into the Secondary Digester for needed room.

Regular Maintenance 

• Chemical pump maintenance
• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Oregon Street Lift Station
• Effluent pump grease 

Effluent - Effluent discharge is going to Buffalo Creek Golf Course Pond average of 115,000 gall a day. 

• Daily Golf course checks on the pond and surrounding areas, the pond is full, and we are battling Pond 
weeds, algae and Duck Weed in the aeration fountains and manually removing when needed.

Projects / Future

• New Screen Project
o Project continuing, we have Becker Construction on site 4-5 days a week and the project is 

moving right along, all the collection lines and new manholes are in place.

Other

• Public relations with concerned community members (Girard, Stultz, & Slegals) regarding the letter we 
sent out per DEQ regarding land applying biosolids on Hawkin’s property.

• Cleared and cleaned up tree that had come over into the field east of the Wastewater Treatment 
Facility and located the manholes between the Wastewater Treatment Facility and the Catherine Creek 
crossing of the collection lines.

• Flushed collection lines from Birch to the Wastewater Treatment Facility due to some build up and the 
work getting ready to be done.

• Fire Extinguisher annual maintenance/service
• GMC truck was serviced.
• Golf Course Talk with Donna Beverage and the group Eastern OR Economic Summit
• Been doing some laboratory items for The City of Haines 
• Cleared and removed weeds and debris around the Catherine Creek access point we use behind the 

Wastewater Treatment Facility for sampling and collecting temperatures.
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