
Union Carnegie Public Library 

Circulation Policy 

 

Eligibility & Registration 

Borrowing privileges are available free of charge to residents of Union 

County. Non-residents living within the Sage service area also receive free 

borrowing privileges. 

To be issued a library card an applicant must: 

• Fill out a registration form. 

• Show valid identification listing current address. 

Cardholder Responsibilities 

Patrons are expected to return all materials on or before the due date, to 

pay promptly any fines or damages, and to give immediate notice of any change 

in address.  Unpaid charges may be turned over to a collection agency. 

A patron is responsible for any items that anyone checks out on his or her 

card unless the card has been reported stolen. If a card is lost or stolen, it 

should be reported at once by phone or in person. A charge of $5.00 will be 

made when a replacement card is issued. 

Parents and other legal guardians are responsible for all materials 

checked out on the cards of their minor children and are responsible for 

deciding what books or other library materials are appropriate for their 

children and teenagers. The policy reflects the American Library 

Association’s Bill of Rights, which states that “…a person’s right to use a 

library should not be abridged because of origin, age, background or views.” 

The library may contain books and other materials that some parents find 

inappropriate for their own children and teenagers. Union Carnegie Public 

Library encourages parents to help their children and teenagers select 

library resources in keeping with their family’s values. 

Automated notices will be sent out 3 days in advance of materials’ due date 

to patrons who opt for text and/or email notification.  

Loan Periods 

Most library materials may be checked out for 21 days with the following 

exceptions: 

• DVDs are limited to one week 



• Interlibrary loan materials are loaned according to the rules of the 

lending library. Patrons who return interlibrary loan materials late 

may be barred from further use of this service. 

• Materials not on hold may be renewed twice by phone, online or in 

person. 

When you check out items, you can receive a list of the items and when they 

are due. Overdue fines will be charged for items not returned on time: 

• Fines for overdue materials 

• $.20 per day per item. 

• If items are lost or damaged, repair or replacement fees will be 

charged. 

Returns 

Items can be returned at the front desk during open hours or in our book 

drop 24 hours a day, 7 days a week. Items can be returned to any Sage library. 

Confidentiality of Library Records 

All circulation records and registration records identifying the names of 

library users are confidential in nature. It is the responsibility of the library 

to protect, as far as possible, the privacy of any borrower who uses the 

library. No inquiry will be made into the purpose for which a patron requests 

information or materials, except in so far as the information may be helpful in 

enabling the library to find what the patron wants. The library does not yield 

any information about its patrons or their reading to individuals or to any 

private or public agency, local, state, or federal without an order from a 

court of competent jurisdiction and consultation with legal counsel. 

The library policy in regards to the privacy of library records is based on 

“Policy on Confidentiality of Library Records” adopted by the Council of the 

American Library Association, January 20, 1971; amended July 4, 1975; July 2, 

1986. 

Use of the Library 

The library allows patrons from all geographical areas to browse and use 

materials in the library. Reference assistance is provided to all patrons 

whether or not they are residents. The use of the library or its services may 

be denied for due cause. Such cause may be failure to return books or to pay 

penalties, destruction of library property, disturbance of other patrons, or 

any other objectionable conduct on library premises. 
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